Bentleigh Secondary College
2022 Parent Voluntary Contribution request from School Council
Dear Parent/Carer,
Bentleigh Secondary College strictly adheres to DET’s Parent Payment Policy in which School Council may
request voluntary financial contributions and payments under the following categories:

Curriculum Contributions
Curriculum Contributions are voluntary contributions for curriculum items and activities which the school
deems necessary for students to learn the Curriculum.
●

School Council request that families make payment of curriculum contributions requested that are
based on student specific subjects and the related curriculum items.

Other Contributions
Other Contributions are voluntary financial contributions for non-curriculum items and activities that relate
to the school’s functions and objectives.
Voluntary contributions are essential to the college in covering shortfalls in funding.
These contributions support:
● Classroom items and materials used for learning and shared class sets – eg, math problem
solving kits
● Photocopying and printing – eg, worksheets; exam papers
● School equipment – eg, science laboratory equipment; microscopes; sports equipment
● Data Analysis – eg, Analytics in School; ACER PAT Tests
● Compass / Timetabling Package
● IT and network – eg, technology equipment/software
Parents may be requested to pay for kits and consumables as needed throughout the year
eg, kits, unknown curriculum consumables.
These are challenging times for school communities, and the school has done a magnificent job handling the
changes and variable nature of schooling in 2020 and 2021. Through it all, School Council and the staff are
working to make Bentleigh Secondary College the best school it can be.
School Council asks that you support the college by paying the requested Curriculum and Voluntary
Contribution to ensure the school can continue to deliver exceptional opportunities and support for students.

Andrew Clarke
School Council President

Bentleigh Secondary College
2022 Year 11 Parent Contribution Request
To be read in conjunction with the Parent Payments Arrangement document
Curriculum Contributions

Curriculum Contributions are voluntary financial contributions for
curriculum items and activities which the school deems necessary for
students to learn the curriculum.

Student Organiser
ID Card
Textiles-Units 1&2

All students
All students
materials: thread; paper/card; pattern cutting paper;
bias tape; elastic

$
$
$

Food Studies-Units 1&2

food consumables: e.g. flour; butter; pastry;
perishable items
materials: e.g. paint; canvas boards; masking tape;
block printing ink; lino tiles
materials: e.g. water colour paper; kinder squares;
bleed proof paper; paint

$ 180.00

Studio Art-Units 1&2
Visual Communication & Design-Units 1&2

Other Contributions

25.00
10.00
29.00

$

48.00

$

53.00

Other Contributions are voluntary financial contributions for noncurriculum items and activities that relate to the school’s functions and
objectives.

Voluntary contributions are essential to the college in
covering shortfalls in funding. These contributions
support:
* Classroom items and materials used for learning
and shared class sets – e.g. maths problem solving kits

$ 300.00

* Photocopying and printing – e.g. worksheets; exam
papers
* School equipment – e.g. science laboratory
equipment; microscopes; sports equipment
* Data Analysis – e.g. Analytics in School; ACER PAT
Tests
* Compass / Timetabling Package
* IT and network levy – e.g. technology
equipment/software
School Council asks that you support the college by
paying the requested Voluntary Contribution to
ensure the school can continue to deliver
exceptional opportunities for students.
Building Fund

(Tax Deductible)

Extra Curricular Items & Activities

Extra-Curricular Items and Activities are items and activities that enhance
or broaden the schooling experience of students and are above and
beyond what the school provides for free in order to deliver the
Curriculum. Extra-Curricular Items and Activities are provided on a userpays basis.

$ 100.00

Extra Curricular Programs - all year

Instrumental Music - Optional
Instrumental Music Tuition
Instrument Hire

(Participation via application acceptance)

$ 500.00
$ 250.00

Bentleigh Secondary College
2022 Parent Payment Arrangement
Dear Parent/Carer,
Bentleigh Secondary College would like to advise of the College’s parent payment arrangements for 2022.
Schools provide students with free instruction to fulfil the standard Victorian curriculum. Your ongoing
support ensures that we can offer the best possible education and support for our students. We want to
thank you for your support, which makes a huge difference to our school and the programs we can offer.
Contributions for each Year Level will be provided to parents on enrolment or re-enrolment, and available
on the College website. Curriculum Contributions are specific to your child’s subjects and will be visible on
Compass as part of Course Confirmation.

Curriculum Contributions
Curriculum Contributions are voluntary financial contributions for curriculum items and activities which the
school deems necessary for students to learn the Curriculum.

Other Contributions
Other Contributions are voluntary financial contributions for non-curriculum items and activities that relate
to the school’s functions and objectives.
Voluntary contributions are essential to the college in covering shortfalls in funding. These contributions
support:
● Classroom items and materials used for learning and shared class sets – e.g., math problem solving
kits
● Photocopying and printing – e.g., worksheets; exam papers
● School equipment – e.g., science laboratory equipment; microscopes; sports equipment
● Data Analysis – e.g., Analytics in School; ACER PAT Tests
● Compass / Timetabling Package
● IT and network – e.g., technology equipment/software

Extra Curriculum Items and Activities
Extra-Curricular Items and Activities are items and activities that enhance or broaden the schooling
experience of students and are above and beyond what the school provides for free in order to deliver the
Curriculum. Extra-Curricular Items and Activities are provided on a user-pays basis.

Financial Support for Families
Bentleigh Secondary College understands that some families may experience financial difficulty and offers
a range of support options, including:
Government assistance programs:
The Camps, Sports and Excursions Fund (CSEF) application. Information is provided in the enrolment or reenrolment process, newsletters, college website and via Compass.
State Schools Relief provide support for school items. Requests must go through our Wellbeing Team. Refer
to consideration of hardship
Second-hand school items:
College second-hand uniform shop (applicable to years 9 to 12 only in 2022).
College support:
For families identified as experiencing hardship by our Wellbeing Team, items may be available to loan e.g.,
textbooks, graphing calculator.
For a confidential discussion about accessing these services, contact our Wellbeing Team via email
wellbeing@bentleighsc.vic.edu.au or if you would like to discuss alternative payment arrangements,
contact our Finance Team via email finance@bentleighsc.vic.edu.au

Bentleigh Secondary College
Payment methods
Contribution payments are made as part of Compass Course Confirmation in full, or by designated
payment dates. Individual payment plan can be requested by contacting our Finance Team via email
finance@bentleighsc.vic.edu.au

Refunds
Parent requests for refunds are subject to the discretion of the school and made on a case-by-case basis.
Refunds will be provided where the school deems it is reasonable and fair to do so, taking into consideration
whether a cost has been incurred.
Curriculum Contributions:
● Fully refundable if paid in the preceding year and the student does not commence at the College.
● Pro-rata per terms following exit date e.g., exit during Term 1, Term 2, 3 & 4 will be refunded.
● Nil refund after the commencement of Term 4.
Other Contributions:
● Fully refundable if paid in the preceding year and the student does not commence at the College.
● Nil refund if the student has commenced the school year.
● Building Fund contributions are non-refundable.
Extra-Curricular Items and Activities:
Students withdrawing from extra-curricular items and activities will not automatically be entitled to
a refund.
Camps and Excursions
Full refund will be payable where NO COST is incurred by the College when:
● It is viable for the College to approve another student to fill the place.
● The Principal deems the student’s withdrawal was unavoidable e.g., illness. (Medical certificate
required).
Partial refund will be payable when:
● The Principal deems the student’s withdrawal to be avoidable. In such case, the refund will be
the full amount paid, less any expenses incurred by the College because of the withdrawal
No refund will be payable when:
● The Principal deems the student’s withdrawal was avoidable and/or the College has incurred the
full cost of the excursion, camp, extra-curricular item or activity.
Camps and Excursions
The following will apply to Camps and Excursions:
‘Due to planning and advance payment to confirm bookings a medical certificate is required for the
period of the activity before a refund will be considered.’
Sports Academy and Instrumental Music
The following will apply to student participation in the Sports Academy and Instrumental Music Program:
● Participation in these programs is for a full academic year. Any request to discontinue
participation in the program should be made by the parent to the staff member in charge
of the program. Refunds cannot be guaranteed once participation in these programs has
commenced.
For further information on the Department’s Parent Payments Policy please see the one-page overview
below.
Helene Hiotis
Principal

Andrew Clarke
School Council President

Bentleigh Secondary College

Bentleigh Secondary College
Bring Your Own Device (BYOD)
All students require a digital learning device to undertake their education whilst at Bentleigh Secondary
College. Students are required to bring a suitable device on their first day of attendance. Students will be
instructed on how to connect to the school Wi-Fi during the first few weeks of term.

Responsibilities and Expectations
Responsibilities and Expectations are outlined in Bentleigh Secondary College’s ICT Acceptable Use Policy
and Digital Technology Policy contained within this document.

Selecting your BYOD Technology and Technical Specifications
These specifications are recommended so a device will last for at least 3 years which is the general ‘lifecycle

Recommended Specifications:

Minimum Specifications:

Windows 10
Intel Core i5 (8th generation or higher) or AMD Ryzen 5
(3rd generation or higher)
256GB SSD
8 or 16GB of RAM
13.3” Touch Screen Display
Maximum weight 2kg
Video conferencing capabilities
(Microphone/Camera)
12+ hour battery life

Windows 10
Intel Core i3 (6th generation or higher) or AMD Ryzen 3
128GB SSD
8GB of RAM
12” Display (maximum 15”)
Maximum weight 2.5kg
Video conferencing capabilities
(Microphone/Camera)
10+ hour battery life

Purchasing Options
Learning with Technologies (LWT) BYOD Portal
Bentleigh Secondary College has worked closely with Learning with Technologies (LWT) in developing a
BYOD purchasing portal to support our families when purchasing their devices. Offered on the portal are
two devices to support your child’s education at secondary college, with the option of purchasing
Insurance and Warranty, taking advantage of education discounts.
https://bentleighsc.orderportal.com.au/

Purchasing your own device
Devices can be purchased from your preferred retailer providing they meet our minimum technical
specifications. Investigate warranty and insurance repair options provided by the retailer and manufacturer.
We recommend that you purchase a device fit for purpose; robust and not highly priced for school use.

Devices already owned
Notebooks or Ultrabooks - that are less than 3 years old that meet our technical specifications are suitable.
MacBooks and other OSX devices are not recommended even if they meet our technical specifications.

iPad and Android Tablets
It is not recommended that a new iPad or other tablet device be purchased for secondary college as there
are limitations to the software available.

Warranty
At least 3 years of warranty is recommended with your device to cover the ’lifecycle‘ of the device.
Consumer rights and warranties and extended warranties offered by retailers should be checked carefully.
Australian Competition and Consumer Commission has information and advice on their website at:
https://www.accc.gov.au/consumers/consumer-rights-guarantees/warranties

Insurance and Repairs
A minimum of 3 years of insurance is recommended when purchasing a device. Bentleigh Secondary
College does not have insurance that covers loss or damage to personal items including BYOD. If your BYOD
is lost, damaged or not functioning it is the family’s responsibility for the replacement or repair.
Bentleigh Secondary College does not provide devices for borrowing.

Bentleigh Secondary College
Uniform - Term 1 & 4

Bentleigh Secondary College
Uniform - Term 2 & 3

Bentleigh Secondary College
Uniform - Sports Uniform

Bentleigh Secondary College
Uniform – PSW Price List (as at 4 October, 2021)

Bentleigh Secondary College
Vision, Philosophy and Values Statement
Approved by School Council February 2019

Purpose
The purpose of this policy is to outline the vision, philosophy and values of our school community.

Policy
Bentleigh Secondary College is committed to providing a safe, supportive and inclusive environment for all
students, staff and members of our community. We are a child safe school, our college takes a preventative,
proactive and participatory approach to Child Safety to ensure the safety of students is promoted, child
abuse is prevented and allegations of child abuse are responded to as required by mandatory reporting.
Our school recognises the importance of the partnership between our school and parents and carers to
support student learning, engagement and wellbeing. We share a commitment to, and a responsibility for,
creating an inclusive and safe school environment for our students.
The programs and teaching at Bentleigh Secondary College support and promote the principles and practice
of Australian democracy, including a commitment to:
●
elected government
●
the rule of law
●
equal rights for all before the law
●
freedom of religion
●
freedom of speech and association
●
the values of openness and tolerance.
This policy outlines our school’s vision, mission, objective and values of our school community. This policy is
available on our school website, our staff induction handbook, in our student organisers and in
enrolment/transition packs.
To celebrate and embed our Statement of Values and Philosophy in our school community, we
●
display posters and banners that promote the values in our school
●
celebrate our values in our school newsletter
●
provide awards and recognition for students who actively demonstrate the values
●
discuss our values with students in the classroom, meetings and assemblies.
Vision
We believe our school must provide excellence in education by providing opportunities for the development
of the whole student, including the skills and capabilities young people need to lead productive lives. A key
educational priority is to ensure students have access to curriculum activities that broaden and deepen their
learning experiences. We value personal effort, perseverance and excellence.
Bentleigh Secondary College’s vision is to develop students who:
●
engage in their learning and become lifelong learners who will develop resilience and optimism
●
are independent learners, whose learning is extended by teachers who use high impact teaching
strategies and best practice based on data to achieve on-going learning growth
●
utilise 21st Century skills to enable them to enhance and develop their learning at school and provide
them with the knowledge and skills to apply this learning ethically and effectively in further study, work
and in their personal lives.
This is enacted through the use of a range of evidence based pedagogies and curriculum used by teachers
in the classroom. Formative and summative assessment and feedback is provided to students, centred around
their learning to set goals for future growth. We also value our partnerships in the development of programs
such as Growth Mindset, Mindfulness and Meditation.

Bentleigh Secondary College
Mission
Bentleigh Secondary College’s mission is to recognise and build a culture of high expectations and excellence
in education achieve our college motto of 1956 Quaere Veritatem, ‘Seek the Truth’ and current motto
Optimum Esse Vos Esse, ‘being the best you can be’. We aim to maximise student learning to enable students
to become independent, creative, resilient and positive individuals; equipped with the personal, social,
academic and 21st Century skills necessary in a changing world.

Objective
Using data, evidence and high impact teaching strategies, we identify student learning strengths and build
on areas for improvement in order to allow students to grow and develop academically and successfully
pursue future pathways.
We enact our Mission and Objective through:
●
use of a range of evidence based pedagogies used by teachers in our classrooms
●
collaboratively designed and innovative curriculum delivered in our classrooms
●
feedback provided to students about their learning and where to go to develop next steps
●
focus on Growth Mindset, Mindfulness and Meditation
●
extra-curricular programs, such as House (Carnivals, Chorals, Debating and Bentleigh’s Got Talent),
Music, Performing Arts, Sports and Sports Academy
●
the work within Bentleigh Secondary College’s inclusive and diverse school community

Values
Bentleigh Secondary College’s values are: respect for self and others; inclusiveness and the concern for the
safety and wellbeing of self and others; harmonious relationships where differences are valued and where
we support student voice and agency for students to take responsibility for their learning and enable the
learning of others. Our programs and practices are designed to reflect these values.
We are a school where relationships are highly valued, allowing all to feel engaged and connected as a
community of learners. Restorative practices are used to acknowledge conflict and to repair relationships.
We are a community committed to respectful relationships that achieve successful outcomes for all students
in a safe, challenged and supportive school culture.
Bentleigh Secondary College’s values are:
Excellence – excellence in education
Responsibility – the right to learn
Respect – the right to be treated with respect
Inclusiveness – the right to feel safe
Bentleigh Secondary College is a thriving, well-resourced school, proudly supported by its local community
providing excellence in education.
This policy will be published on the school website and on Compass Resources.

Behavioural expectations
Bentleigh Secondary College acknowledges a shared responsibility to create a positive learning environment
for the students at our school.
As principals and school leaders, we will:
●
model positive behaviour and effective leadership
●
communicate politely and respectfully with all members of the school community
●
work collaboratively to create a school environment where respectful and safe behaviour is expected
of everyone
●
behave in a manner consistent with the standards of our profession and meet core responsibilities to
provide safe and inclusive environments
●
plan, implement and review our work to ensure the care, safety, security and general wellbeing of all
students at school
●
identify and support students who are or may be at risk
●
do our best to ensure every students achieves their personal and learning potential
●
work with parents to understand their child’s needs and, where necessary, adapt the learning
environment accordingly.

Bentleigh Secondary College
●
●
●

respond appropriately when safe and inclusive behaviour is not demonstrated and implement
appropriate interventions and sanctions when required
inform parents of the school’s communication and complaints procedures
ask any person who is acting in an offensive, intimidating or otherwise inappropriate way to leave the
school grounds.

As teachers and non-teaching school staff, we will:
●
model positive behaviour to students consistent with the standards of our profession
●
communicate politely and respectfully with all members of the school community
●
proactively engage with parents about student outcomes
●
work with parents to understand the needs of each student and, where necessary, adapt the learning
environment accordingly
●
work collaboratively with parents to improve learning and wellbeing outcomes for students with
additional needs
●
communicate with the principal and school leaders in the event we anticipate or face any tension or
challenging behaviours from parents
●
treat all members of the school community with respect.
As parents and carers, we will:
●
model positive behaviour to our child
●
communicate politely and respectfully with all members of the school community
●
ensure our child attends school on time, every day the school is open for instruction
●
take an interest in our child’s school and learning
●
work with the school to achieve the best outcomes for our child
●
communicate constructively with the school and use expected processes and protocols when raising
concerns
●
support school staff to maintain a safe learning environment for all students
●
follow the school’s processes for communication with staff and making complaints
●
treat all school leaders, staff, students, and other members of the school community with respect.
As students, we will:
●
model positive behaviour to other students
●
communicate politely and respectfully with all members of the school community.
●
comply with and model school values
●
behave in a safe and responsible manner
●
respect ourselves, other members of the school community and the school environment.
●
actively participate in school
●
not disrupt the learning of others and make the most of our educational opportunities.
As community members, we will:
●
model positive behaviour to the school community
●
treat other members of the school community with respect
●
support school staff to maintain a safe and inclusive learning environment for all students
●
utilise the school’s processes for communication with staff and submitting

complaints.

Unreasonable behaviours
Schools are not public places, and the Principal has the right to permit or deny entry to school grounds
(for more information, see our Visitors Policy).
Unreasonable behaviour that is demonstrated by school staff, parents, carers, students or members of
our school community will not be tolerated at school, or during school activities.
Unreasonable behaviour includes:
●
speaking or behaving in a rude, manipulative, aggressive or threatening way, either in person,
via electronic communication or social media, or over the telephone
●
the use or threat of violence of any kind, including physically intimidating behaviour such as aggressive
hand gestures or invading another person’s personal space
●
sending demanding, rude, confronting or threatening letters, emails or text messages

Bentleigh Secondary College
●
●

sexist, racist, homophobic, transphobic or derogatory comments
the use of social media or public forums to make inappropriate or threatening remarks about the school,
staff or students.

Harassment, bullying, violence, aggression, threatening behaviour and unlawful discrimination are
unacceptable and will not be tolerated at our school.
Unreasonable behaviour and/or failure to uphold the principles of this Vision, Philosophy and Values
Statement may lead to further investigation and the implementation of appropriate consequences by the
school Principal.
At the Principal’s discretion, unreasonable behaviour may be managed by:
●
requesting that the parties attend a mediation or counselling sessions
●
implementing specific communication protocols
●
written warnings
●
conditions of entry to school grounds or school activities
●
exclusion from school grounds or attendance at school activities
●
reports to Victoria Police
●
legal action
Inappropriate student behaviour will be managed in according with our school’s Student Wellbeing and
Engagement Policy and Bullying Prevention Policy. This policy is published on the college website, the Staff
Handbook and the staff resources page on Compass. This Vision, Philosophy and Values Statement ensures
that everyone in our school community will be treated with fairness and respect. In turn, we will strive to
create a school that is inclusive and safe, where everyone is empowered to participate and learn. This
policy is published on the college website, the Staff Handbook and the staff resources page on Compass.

RELATED POLICIES AND FURTHER INFORMATION
Student Wellbeing and Engagement Policy, Communication with School Staff Policy, Complaints Policy.

REVIEW CYCLE
This statement was last updated in 2019 and is scheduled for review in 2022.

Bentleigh Secondary College
Child Safety Reporting Obligations Policy and Procedures
Approved by School Council - February 2019

PURPOSE
The purpose of this policy is to ensure that all staff and members of our school community understand the
various legal and other reporting obligations related to child safety that apply to Bentleigh Secondary
College.

SCOPE
This policy applies to all school staff, volunteers and school community members. It also applies to all staff
and students engaged in any school and school council-run events, activities and services.

POLICY
All children and young people have the right to protection in their best interests. Bentleigh Secondary College
understands the important role our school plays in protecting children from abuse including:
●
Physical abuse
●
Sexual abuse (including sexual exploitation)
●
Family violence
●
Emotional abuse
●
Neglect (including medical neglect)
●
Grooming
The staff at Bentleigh Secondary College are required by law to comply with various child safety reporting
obligations. For detailed information about each obligation, please refer to Identifying and Responding to All
Forms of Abuse in Victorian Schools.
At Bentleigh Secondary College we also recognise the diversity of the children and young people at our
school and take account of their individual needs and backgrounds when considering child safety.

Mandatory Reporting
Principals, registered teachers, registered medical practitioners, nurses and all members of the police force
are mandatory reporters under the Children, Youth and Families Act 2005 (Vic). As a result of changes to
mandatory reporter groups, registered psychologists will be mandatory reporters from 1 March 2019, and
then from 21 January 2020, school counsellors will also be mandatory reporters.
All mandatory reporters must make a report to the Department of Health and Human Services (DHHS) Child
Protection as soon as practicable if, during the course of carrying out their professional roles and
responsibilities, they form a belief on reasonable grounds that:
●
a child has suffered, or is likely to suffer, significant harm as a result of physical abuse and/ or sexual
abuse, and/or
●
the child’s parents have not protected, or are unlikely to protect, the child from harm of that type.
A mandatory reporter who fails to comply with this legal obligation may be committing a criminal offence. It
is important for all staff at Bentleigh Secondary College to be aware that they are legally obliged to make a
mandatory report on each occasion that they form a reasonable belief that a child is in need of protection
and they must make a mandatory report even if the principal does not share their belief that a report is
necessary.
At our school, all mandated school staff must undertake the Mandatory Reporting and Other Obligations
eLearning Module annually. We also require/encourage all other staff to undertake this module, even where
they are not mandatory reporters.
For more information about Mandatory Reporting see the Department’s School Policy and Advisory Guide:
Child Protection – Reporting Obligations.

Child in need of protection
Any person can make a report to DHHS Child Protection (131 278 – 24 hour service) if they believe on
reasonable grounds that a child is in need of protection.
The policy of the Department of Education and Training (DET) requires all staff who form a reasonable belief
that a child is in need of protection to report their concerns to DHHS or Victoria Police, and discuss their
concerns with the school leadership team.

Bentleigh Secondary College
For more information about making a report to DHHS Child Protection, see the Department’s School Policy
and Advisory Guide: Child Protection – Making a Report and Four Critical Actions for Schools: Responding to
Incidents, Disclosures and Suspicions of Child Abuse.
At Bentleigh Secondary College we also encourage all staff to make a referral to Child FIRST when they have
significant concern for a child’s wellbeing. For more information about making a referral to Child FIRST see
the School Policy and Advisory Guide: Child Protection – Reporting Obligations.

Reportable Conduct
Our school must notify the Department’s Employee Conduct Branch (9637 2594) if we become aware of an
allegation of ‘reportable conduct’.
There is an allegation of reportable conduct where a person has formed a reasonable belief that there has
been:
●
a sexual offence (even prior to criminal proceedings commencing), sexual misconduct or physical
violence committed against, with or in the presence of a child;
●
behaviour causing significant emotional or physical harm to a child;
●
significant neglect of a child; or
●
misconduct involving any of the above.
The Department, through the Employee Conduct Branch, has a legal obligation to inform the Commission for
Children and Young People when an allegation of reportable conduct is made.
Our principal must notify the Department’s Employee Conduct Branch of any reportable conduct allegations
involving current or former teachers, contractors, volunteers (including parents), allied health staff and school
council employees.
If school staff become aware of reportable conduct by any person in the above positions, they should notify
the school principal immediately. If the allegation relates to the principal, they should notify the Regional
Director.
For more information about Reportable Conduct see the Department’s School Policy and Advisory Guide:
Reportable Conduct Scheme.

Failure to disclose offence
Reporting child sexual abuse is a community-wide responsibility. All adults (ie persons aged 18 years and over),
not just professionals who work with children, have a legal obligation to report to Victoria Police, as soon as
practicable, where they form a ‘reasonable belief’ that a sexual offence has been committed by an adult
against a child under the age of 16 by another person aged 18 years or over.
Failure to disclose information to Victoria Police (by calling 000 or local police station) as soon as practicable
may amount to a criminal offence unless a person has a ‘reasonable excuse’ or exemption from doing so.
“Reasonable belief” is not the same as having proof. A ‘reasonable belief’ is formed if a reasonable person in
the same position would have formed the belief on the same grounds.
For example, a ‘reasonable belief’ might be formed when:
●
a child states that they have been sexually abused
●
a child states that they know someone who has been sexually abused (sometimes the child may be
talking about themselves)
●
someone who knows a child states that the child has been sexually abused
●
professional observations of the child’s behaviour or development leads a mandated professional to
form a belief that the child has been sexually abused
●
signs of sexual abuse leads to a belief that the child has been sexually abused.
“Reasonable excuse” is defined by law and includes:
●
fear for the safety of any person including yourself or the potential victim (but not including the alleged
perpetrator or an organisation)
●
where the information has already been disclosed, for example, through a mandatory report to DHHS
Child Protection.
For more information about this reporting obligation, see the Department’s School Policy and Advisory Guide:
Failure to disclose offence.
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Failure to protect offence
This reporting obligation applies to school staff in a position of authority. This can include principals, assistant
principals and campus principals. Any staff member in a position of authority who becomes aware that an
adult associated with their school (such as an employee, contractor, volunteer or visitor) poses a risk of sexual
abuse to a child under the age of 16 under their care, authority or supervision, must take all reasonable steps
to remove or reduce that risk.
This may include removing the adult (ie persons aged 18 years and over) from working with children pending
an investigation and reporting your concerns to Victoria Police.
If a school staff member in a position of authority fails to take reasonable steps in these circumstances, this
may amount to a criminal offence.
For more information about this reporting obligation, see the Department’s School Policy and Advisory
Guide: Failure to protect offence.

Grooming
Grooming is a criminal offence under the Crimes Act 1958 (Vic). This offence targets predatory conduct
undertaken by an adult to prepare a child, under the age of 16, to engage in sexual activity at a later time.
Grooming can include communicating and/or attempting to befriend or establish a relationship or other
emotional connection with the child or their parent/carer.
For more information about this offence and reporting obligations see: Child Exploitation and Grooming.
At Bentleigh Secondary College we require staff to discuss their concerns with the Principal Team and the
Wellbeing Team as part of the process of making a mandatory report. If the Principal Team and the
Wellbeing Team are not in the College the staff member needs to discuss their concerns with a Leading
Teacher.

RELATED POLICIES AND FURTHER INFORMATION
Child Safe Policy
Child Safe Code of Conduct

REVIEW CYCLE
This policy was last updated in February 2019 and is scheduled for review in 2022.

Bentleigh Secondary College
Communication with School Staff Policy
Approved by School Council – July 2019

PURPOSE
This policy explains how Bentleigh Secondary College proposes to manage common enquiries from parents
and carers.

SCOPE
This policy applies to school staff, and all parents and carers in our community.

POLICY
Bentleigh Secondary College understands the importance of providing helpful and timely responses to
common enquiries from parents and carers. To ensure that members of our school community are directed
to the most appropriate person to assist them, the information below outlines key contacts for common
queries:
●
to report a student absence, please put the absence on to Compass or give your child a note to give
to the Home Group Teacher/Head of Year Level
●
to report any urgent issues relating to a student on a particular day, please contact Home Group
Teacher or Head of Year Level by Compass, email or 9579 1044
●
to discuss your student’s academic progress, health or wellbeing, please contact the classroom
teacher/ Home Group teacher/Head of Year Level by Compass, email or 9579 1044
●
for enquiries regarding camps and excursions, please contact the classroom teacher/ Home Group
teacher/Head of Year Level by Compass, email or 9579 1044
●
to raise a concern, please contact the classroom teacher/ Home Group teacher/Head of Year Level
by Compass email or 9579 1044. Please also refer to our Parent Complaints policy which is available on
the school website:
●
www.bentleighsc.vic.edu.au
●
to report a potential hazard or incident on the school site, please contact Assistant Principal, on 9579
1044 or email
●
for parent payments, please contact the Finance Office on 9579 1044
●
for all other enquiries, please contact our Office on 9579 1044.

FOR FURTHER ASSISTANCE
●
●

●

to discuss a student absence or engagement issue contact the Head of Year Level or the Assistant
Principal for Engagement
to discuss a Wellbeing Issue relating to your student please contact the Head of Wellbeing or one of our
Wellbeing Counsellors. If they are not available your call will be directed to the Assistant Principal for
Wellbeing
to discuss a concern about the teaching program contact the Leading Teacher for Curriculum or the
Assistant Principal for Instructional Practice.

School staff will do their best to respond to general queries as soon as possible and ask that you allow us 2
working days to provide you with a detailed response. We will endeavour to respond to urgent matters within
24 hours where possible.

REVIEW CYCLE
This policy was last updated in July 2019 and is scheduled for review in 2022.

Bentleigh Secondary College
Complaints Policy
Approved by School Council August 2019

PURPOSE
The purpose of this policy is to:
●
provide an outline of the complaints process at Bentleigh Secondary College so that parents and
members of the community are informed of how they can raise complaints or concerns about issues
arising at our school
●
ensure that all complaints regarding Bentleigh Secondary College are managed in a timely, effective,
fair and respectful manner.

SCOPE
This policy relates to complaints brought by parents, carers, students or members of our school community
and applies to all matters relating to our school. In some limited instances, we may need to refer the
complainant to another Department of Education and Training process where there are different
mechanisms in place to review certain decisions, for example, expulsion appeals.

POLICY
Bentleigh Secondary College welcomes feedback, both positive and negative, and is committed to
continuous improvement. We value open communication with our families and are committed to
understanding complaints and addressing them appropriately. We recognise that the complaints process
provides an important opportunity for reflection and learning.
We value and encourage open and positive relationships with our school community. We understand that it
is in the best interests of students for there to be a trusting relationship between families and our school.
When addressing a complaint, it is expected that all parties will:
●
be considerate of each other’s views and respect each other’s role
●
be focused on resolution of the complaint, with the interests of the student involved at the centre
●
act in good faith and cooperation
●
behave with respect and courtesy
●
respect the privacy and confidentiality of those involved, as appropriate
●
operate within and seek reasonable resolutions that comply with any applicable legislation and
Department policy.
●
recognise that schools and the Department may be subject to legal constraints on their ability to act or
disclose information in some circumstances.

Preparation for raising a concern or complaint
Bentleigh Secondary College encourages parents, carers and/or members of the community who may wish
to submit a complaint to:
●
carefully consider the issues you would like to discuss
●
remember you may not have all the facts relating to the issues that you want to raise
●
think about how the matter could be resolved
●
be informed by checking the policies and guidelines set by the Department and Bentleigh Secondary
College (see “Further Information and Resources” section below).

Complaints process
At Bentleigh Secondary College, complaints and concerns are handled in a timely manner and with the
intention to resolve such matters with a positive outcome. It is important to us to discuss with parents/carers
and community members any concerns that they may have. Concerns in the first instance should be
directed to the appropriate person to ensure a quick response and to avoid double handling.
In the first instance the complainant should telephone or email:
●
the student’s teacher about learning issues or an incident that occurred in class
●
the relevant Head of Year Level, Head of Sub School if it is a concern about behaviour or wellbeing,
or a serious incident that occurred in class
●
an Assistant Principal or the Principal about issues relating to other staff members or complex student
issues
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the Principal or Assistant Principals about issues relating to school policy, school management,
staff members or very complex student management issues.
Where possible, school staff will work with you to ensure that your concerns are appropriately addressed.
●

At no time should a parent/guardian approach a staff member in the school without first making an
appointment and reporting to the College’s General Office.
If the complaint is complex, parents may be asked to put any concerns in writing (usually via email). At times
a telephone conversation may be sufficient to discuss and resolve a complaint, but the school values
personal appointments with parents and students to discuss concerns so a resolution meeting may be
organised.
Where concerns cannot be resolved in this way, parents or community members may wish to make a formal
complaint to the Principal or Assistant Principal, noting that formal complaints should be directed to a
member of the school’s leadership team (Head of Sub School, Assistant Principal or Principal).
If you would like to make a formal complaint, in most cases, depending on the nature of the complaint
raised, our school will first seek to understand the issues and will then convene a resolution meeting with the
aim of resolving the complaint together.
The following process will apply:
Complaint received: Please either email, telephone or arrange a meeting through the front office with
the Assistant Principal or Principal, to outline your complaint so that we can fully understand what the issues
are. We can discuss your complaint in a way that is convenient for you, whether in writing, in person or
over the phone.
Information gathering: Depending on the issues raised in the complaint, the Principal, Assistant Principal or
nominee may need to gather further information to properly understand the situation. This process may also
involve speaking to others to obtain details about the situation or the concerns raised.
Response: Where possible, a resolution meeting will be arranged with the Assistant Principal/Principal to
discuss the complaint with the objective of reaching a resolution satisfactory to all parties. If after the
resolution meeting we are unable to resolve the complaint together, we will work with you to produce a
written summary of the complaint in the event you would like to take further action about it. In some
circumstances, the Principal may determine that a resolution meeting would not be appropriate. In this
situation, a response to the complaint will be provided in writing.
Timelines: Bentleigh Secondary College will acknowledge receipt of your complaint as soon as possible
(usually within two school days) and will seek to resolve complaints in a timely manner. Depending on the
complexity of the complaint, Bentleigh Secondary College may need some time to gather enough
information to fully understand the circumstances of your complaint. We will endeavour to complete any
necessary information gathering and hold a resolution meeting where appropriate within 10 working days of
the complaint being raised. In situations where further time is required, Bentleigh Secondary College will
consult with you and discuss any interim solutions to the dispute that can be put in place.
Resolution
Where appropriate, Bentleigh Secondary College may seek to resolve a complaint by:
●
an apology or expression of regret
●
a change of decision
●
maintaining a decision and where possible explaining the reason for this
●
a change of policy, procedure or practice
●
offering the opportunity for student counselling or other support
●
other actions consistent with school values that are intended to support the student, parent and school
relationship, engagement, and participation in the school community.
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In some circumstances, Bentleigh Secondary College may also ask you to attend a meeting with an
independent third party, or participate in a mediation with an accredited mediator to assist in the resolution
of the dispute.
Escalation
If you are not satisfied that your complaint has been resolved by the school, or if your complaint is about the
Principal and you do not want to raise it directly with them, then the complaint should be referred to the
South Eastern Region by contacting sevr@edumail.vic.gov.au or 1300 338 738.
Bentleigh Secondary College may also refer a complaint to the South Eastern Regional Office if we believe
that we have done all we can to address the complaint.
For more information about the Department’s Parent Complaints policy, including the role of the Regional
Office, please see: Parent complaints policy.

RELATED POLICIES AND FURTHER INFORMATION
Bentleigh Secondary College’s Statement of Values
Communication with School Staff Policy

REVIEW PERIOD
This policy was last updated in August 2019 and is scheduled for review in 2022 .

Bentleigh Secondary College
Photographing, Filming and Recording Students Policy
Approved by School Council August 2018

PURPOSE
To explain to parents/carers how Bentleigh Secondary College will collect, use and disclose photographs,
video and recordings of students, how parent/carer consent can be provided and how it can be withdrawn.

SCOPE
This policy applies to the general collection, use and disclosure of photographs, video and recordings
(“images”) of students. It does not cover the use of Closed Circuit Television (CCTV).

POLICY
This policy outlines the practices that Bentleigh Secondary College has in place for the collection, use and
disclosure of images of students to ensure compliance with the Privacy and Data Protection Act 2014 (Vic). It
also explains the circumstances in which Bentleigh Secondary College will seek parent/carer consent and
how consent can be provided and/or withdrawn.
As a general rule, use relates to images which are shared and distributed only within the school for school
purposes (i.e. ID photos, Compass), whilst disclosure is used for images which are shared and distributed
outside of the school and are available to other students, parents/carers and the wider school community.
Bentleigh Secondary College will ensure that parents/carers are notified upon enrolment and at the
commencement of each school year of the ways in which our school may use images of students. There are
many occasions during the school year where staff photograph, film or record students participating in school
activities or events, for example: We do this for many reasons including to celebrate student participation and
achievement,
showcase
particular
learning
programs,
document
a
student’s
learning
journey/camps/excursions/sports events, communicate with our parents/carers and school community in
newsletters, on the school website, on social media, on classroom blogs/apps, in the college year book and
for school publicity.
Bentleigh Secondary College will use student images reasonably, appropriately and sensitively, consistent with
our obligations under the Child Safe Standards and our school’s Child Safety Policy and Child Safe Code of
Conduct. If at any time a parent/carer or student has a concern about the use of any images they should
contact the General Office on 9579 1044.
In addition to the processes outlined below, parents/carers can contact the school at any time to withdraw
their consent for any future collection, use or disclosure of images of their child. However:
●
if the images have already been published and are in the public domain, it may not be possible for
consent to be withdrawn.
●
There may be occasions when the school will record whole of school or large group events and make
those recordings available to the school community such as: the school concert or musical,
presentation nights, sports events etc and if your child participates, they may appear in these recordings
which will be available to the whole school community.
●
The school can still collect, use and disclose images in circumstances where consent is not required (see
below for more information).

Official school photographs
Each year Bentleigh Secondary College will arrange for a professional photographer to take official school
photographs of students. This will generally involve both class photos and individual photos being taken.
Official school photographs may be:
●
purchased by parents/carers
●
used for school identification cards
●
stored on CASES21 for educational and administrative purposes.
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Bentleigh Secondary College will notify parents/carers in advance of the official school photographs being
taken to give them an opportunity to decide whether their child will be included in the official school
photographs.
Parents/carers who choose to opt-out of having their child participate in official school photographs must
contact the Assistant Principal before the date photos are scheduled to be taken to advise that their child
will not participate. There is no obligation on any parent or carer to purchase any photographs taken.

Images for use and disclosure within the school community and ordinary school communications
From time to time Bentleigh Secondary College may photograph, film or record students to use within the
school community, including:
● in the school’s communication, learning and teaching tools (for example, emails, classroom blogs or
apps that can only be accessed by students, parents or school staff with passwords
● for display in school classrooms, on noticeboards etc
● to support student’s health and wellbeing (eg photographs of pencil grip to assist in OT assessments)
If parents/carers do not wish their child’s photo to be displayed an exemption needs to be requested in writing
to the Principal.

Images to be used or disclosed outside the school community
External use or disclosure by the school
Photographs, video or recordings of students may also be used in publications that are accessible to the
public, including:
●
on the school’s website, including in the school newsletter which is publicly available on the website
●
on the school’s social media accounts e.g. Facebook
●
in the school year book
We will notify you individually if we are considering using any images of your child for specific advertising or
promotional purposes.

Media
The media, or the Department of Education and Training’s media team, may seek to photograph, film or
record students for a news story or school event. This may include broadcast media, online or social media or
print media, including newspapers and magazine publications.
When our school receives such requests Bentleigh Secondary College will:
●
provide parents/carers with information about the organisation involved and when/for what purposes
the photography, filming or recording will occur
●
seek prior, express parent/carer consent in writing.
Students will only be photographed, filmed or recorded by the media at school if express consent is provided
for that specific media event. Neither the school nor the Department own or control any photographs, video
or recordings of students taken by the media.

Other external collection, use or disclosure
If there is a situation which will involve the collection, use or disclosure of images of students by or to third
parties which is not otherwise covered by this policy, Bentleigh Secondary College will:
●
provide parents/carers with information about the event or activity, the organisation involved and when
the photography, filming or recording will occur
●
seek prior, express parent/carer consent in writing.
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School performances, sporting events and other school approved activities
Bentleigh Secondary College permits parents/carers, students and invited guests to photograph, film or record
school performances, sporting events and other school-approved activities.
Bentleigh Secondary College requires that parents/carers, students and invited guests who photograph, film
or record school activities only do so for their own personal use and do not publish the images in any form,
including on social media, without the prior consent of persons whose children also appear in the images.
Neither the school nor the Department own or control any images of students taken by parents/carers,
students or their invited guests at school activities.

Images to manage student behaviour or fulfil our school’s legal obligations
On occasion it may be necessary for school staff to photograph, film or record students when necessary:
●
to fulfil legal obligations, including to:
o
take reasonable steps to reduce the risk of reasonably foreseeable harm to students staff and
visitors (duty of care)
o
provide a safe and suitable workplace (occupational health and safety law)
●
for identification purposes, when necessary to implement discipline and/or behaviour management
policies.
Bentleigh Secondary College does not require or obtain consent from parents/carers or students to
photograph, film or record students for these reasons. However, when the college photographs, films or
records a student for any of these purposes, staff will only collect and use such images in a way that is
reasonable and appropriate in the circumstances.

FURTHER INFORMATION AND RESOURCES
●

School Policy and Advisory Guide: Photographing and Filming Students

REVIEW CYCLE AND EVALUATION
Review every four years

Bentleigh Secondary College
Digital Technology Policy
(Internet, social media and digital devices)
Approved by School Council June 2021

PURPOSE
To ensure that all students and members of our school community understand:
(a) our commitment to providing students with the opportunity to benefit from digital technologies to
support and enhance learning and development at school including our Managed Device
Programs provided by our technology partners
(b) expected student behaviour when using digital technologies including the internet, social media,
and digital devices (including computers, laptops, tablets)
(c) the school’s commitment to promoting safe, responsible and discerning use of digital technologies,
and educating students on appropriate responses to any dangers or threats to wellbeing that they
may encounter when using the internet and digital technologies
(d) our school’s policies and procedures for responding to inappropriate student behaviour on digital
technologies and the internet.

SCOPE
This policy applies to all students at Bentleigh Secondary College. Staff use of technology is governed by the
Department’s Acceptable Use Policy in addition to DET requirements under the Acceptable Use Policy for all
DET community members.

DEFINITIONS
For the purpose of this policy, “digital technologies” are defined as being any networks, systems, software or
hardware including electronic devices and applications which allow a user to access, receive, view, record,
store, communicate, copy or send any information such as text, images, audio, or video.

POLICY
Vision for digital technology at our school
Bentleigh Secondary College understands that digital technologies including the internet, apps, computers
and tablets provide students with rich opportunities to support learning and development in a range of
ways. Through increased access to digital technologies, students can benefit from enhanced learning that is
interactive, collaborative, personalised and engaging. Digital technologies enable our students to interact
with and create high quality content, resources and tools. It also enables personalised learning tailored to
students’ particular needs and interests and transforms assessment, reporting and feedback, driving new
forms of collaboration and communication.
Bentleigh Secondary College believes that the use of digital technologies at school allows the development
of valuable skills and knowledge and prepares students to thrive in our globalised and inter-connected
world. Our school’s vision is to empower students to use digital technologies to reach their personal best and
fully equip them to contribute positively to society as happy, healthy young adults. Classes at Bentleigh
Secondary College are delivered with the use of One to One devices. Students must bring a charged
device to school each day for use during class time for learning activities.
Our school currently operates a Managed Device Program and Bring your own Device program (BYOD)
with our technology partner, who provide device options that can be supported by Bentleigh Secondary
College’s ICT.
Students are now required to have their own device that must:
●
be brought to school in a protective case
●
have a minimum of 128GB of storage, with USB access for additional storage
●
operate on Windows 10.0 or later
●
have access to Microsoft Word, Excel, One Note and PowerPoint.
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Parents who provide devices outside of the college’s Managed Device Program (Managed BYOD) need to
be aware that:
●
Bentleigh Secondary College ICT Team are unable to set up or handle BYOD provided devices
●
devices will have restricted access to the Network and filtered internet access
●
the College has no insurance to cover theft, loss or accidental damage to devices.
Bentleigh Secondary College supports families who are experiencing long or short-term hardship, however,
there are no longer long term loan devices available. Parents experiencing hardship should contact
Wellbeing or the Assistant Principal responsible for ICT.

Safe and appropriate use of digital technologies
Digital technology, if not used appropriately, may present risks to users’ safety or wellbeing.
At Bentleigh Secondary College, we are committed to educating all students to be safe, responsible and
discerning in the use of digital technologies, equipping them with skills and knowledge to navigate the
digital age.
At Bentleigh Secondary College, we:
●
use online resources and digital tools that support students’ learning, and focus our use of digital
technologies on being learning-centred
●
restrict the use of digital technologies in the classroom to specific uses with targeted educational or
developmental aims
●
supervise and support students using digital technologies in the classroom
●
effectively and responsively address any issues or incidents that have the potential to impact on the
wellbeing of our students
●
have programs in place to educate our students to be promoting safe, responsible and discerning use
of digital technologies
●
educate our students about digital issues such as online privacy, intellectual property and copyright,
and the importance of maintaining their own privacy online
●
actively educate and remind students of our Student Engagement and Wellbeing policy that outlines
our School’s values and expected student behaviour, including online behaviours
●
have an Acceptable Use Agreement outlining the expectations of students when using digital
technology at school
●
use clear protocols and procedures to protect students working in online spaces, which includes
reviewing the safety and appropriateness of online tools and communities, removing offensive content
at earliest opportunity
●
educate our students on appropriate responses to any dangers or threats to wellbeing that they may
encounter when using the internet and other digital technologies
●
provide a filtered internet service to block access to inappropriate content
●
refer suspected illegal online acts to the relevant law enforcement authority for investigation
●
support parents and carers to understand safe and responsible use of digital technologies and the
strategies that can be implemented at home through regular updates in our newsletter and annual
information sheets.
Distribution of school owned devices to students and personal student use of digital technologies at school
will only be permitted where students and their parents/carers have completed a signed Acceptable Use
Agreement. Students whose parents provide a BYOD device must also sign an Acceptable Use Agreement.
It is the responsibility of all students to protect their own password and not divulge it to another person. If a
student or staff member knows or suspects an account has been used by another person, the account
holder must notify their classroom teacher, the Head of Year Level or the ICT Manager immediately.
All messages created, sent or retrieved on the school’s network are the property of the school. The school
reserves the right to access and monitor all messages and files on the computer system, as necessary and
appropriate. Communications including text and images may be required to be disclosed to law
enforcement and other third parties without the consent of the sender.
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Student behavioural expectations
When using digital technologies, students are expected to behave in a way that is consistent with Bentleigh
Secondary College’s Statement of Values, Student Wellbeing and Engagement policy, and Bullying
Prevention policy.
When a student acts in breach of the behaviour standards of our school community (including
cyberbullying, using digital technologies to harass, threaten or intimidate, or viewing/posting/sharing of
inappropriate or unlawful content), Bentleigh Secondary College will institute a staged response, consistent
with our policies and the Department’s Student Engagement and Inclusion Guidelines.
Breaches of this policy by students can result in a number of consequences which will depend on the
severity of the breach and the context of the situation. This includes:
●
removal of network access privileges
●
removal of email privileges
●
removal of internet access privileges
●
removal of printing privileges
●
other consequences as outlined in the school’s Student Wellbeing and Engagement and Bullying
Prevention policies.

REVIEW CYCLE
This policy was last updated in August 2021 and is scheduled for review in 2022.

Bentleigh Secondary College
ICT Acceptable Use Policy
Approved by School Council June 2021

RATIONALE
ALL students and their parents/guardians/caregivers at Bentleigh Secondary College must digitally accept
this agreement.
This agreement covers the use of Personal Technologies/Technologies at Bentleigh Secondary College. We
define Personal Technologies as, but are not limited to, laptops, tablets, digital cameras, mobile phones
,communication devices and music storage devices. Technologies also encompass desktop computers,
projectors, photocopiers devices and audio-visual equipment.

GUIDELINES
A STUDENT AT BENTLEIGH SECONDARY COLLEGE WILL BE RESPONSIBLE FOR:
1. Ensuring mobile phones and other personal technologies are not seen nor used at college during class
time or during breaks, unless specifically instructed by a teacher.
2. Ensuring personal mobile phones/technologies are locked away safely and not left unsecured at any
time. The college bears no responsibility for any personal technologies that are brought to school.
3. Understanding that the use of technologies in school is to support learning.
4. Ensuring that games—online, installed, or on an external drive—and other recreational programs not
directly linked to learning are not accessed during school hours. This includes social media, video
conferencing, and instant messaging software such as Twitter, Skype, Facebook, and equivalents.
5. Not removing, or attempting to remove, any software installed by the college on all digital technologies
without permission or instruction to do so.
6. Only accessing the Internet by using the college network when at school. Tethering to a smart device
or internet dongle is strictly prohibited unless for educational purposes approved by a teacher; the
bypassing of the Bentleigh proxy server to access blocked sites is prohibited. This includes using VPNs
and the altering of DNS settings.
7. Understanding that ‘Torrent’ downloading is strictly prohibited at school. Complying with all legal
requirements governing the use of the notebook and the accessing of information—such requirements
include, but are not be limited to, privacy and intellectual property rights laws, and Identity Theft and
copyright.
8. Not accessing, or attempting to access, monitor or tamper with, information on any of the college
servers or any other person or organisation’s computer without explicit agreement of that person or
organisation.
9. Downloading and running only authorised programs and learning games; and maintaining settings for
virus protection, spam and filtering which the school and/or Department have set.
10. Ensuring that passwords are private and confidential, not shared with anyone, and changed regularly.
11. Understanding that all actions taken using the student’s user account are the responsibility of the
account owner and that the network account (username and password) identifies the student and that
all communications (both external and internal) may be monitored.
12. Internet usage and Personal Technologies may be monitored during lessons and breaks to determine
how students are using the device— consequences will follow for students found to be breaching the
use agreement.
13. Ensuring that all schoolwork and other data is regularly backed-up. Weekly backing-up of school related
work is encouraged. Students are encouraged to store personal data on an external device. The
college is not responsible for the loss of any work or files from students’ notebooks due to damage,
hardware or software failure.
14. Not tampering or changing any anti-virus, security, monitoring or remote access settings on the
notebook computer that have been set by the college.
15. Understanding that the college reserves the right to remotely install or make changes to existing
software.
16. Not using their Personal Technologies or College owned devices to create, save or send messages that
contain offensive language graphics, images – including photographs or film or attached graphics files
or messages that are sexist, racist or otherwise prejudicial or inflammatory (intended for impact or strong
reaction). Whenever a member of the college community is involved in sending an email or
communicating such information using the Internet (whether from inside the college or beyond it) it is
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considered a breach of ICT Policies. In the event that class needs to have access to mobile phones for
data recording or for folio record keeping or for other appropriate school learning, a Compass event is
to be created and signed by the parent / carer before the device is brought to and used in class.
17. No filming / taking photos of anyone unless explicit consent has been sought
18. No charging onsite – arrive with a fully changed computer. This is a OHS requirement of the school. In
an emergency ( computer required for A SAC or Assessment, the computer may be taken to IT at the
appropriate break where it can be charged for that break. Please note, IT may not have the
appropriate charger for all BYOD devices, in which case, no assistance can be offered.

PROCEDURES for BREACHES to the AGREEMENTS and POLICIES
The college will be vigilant in managing student use of the resources to improve learning outcomes. Misuse of
desktop computers, laptops, notebooks, tablets, digital cameras and other technologies and mobile ICT
devices will be dealt with according to the nature of the infringement.
Breaching the conditions stated in the Digital Technology Policy and the ICT Acceptable Use Policy may result
in access restrictions and/or withdrawal of access to digital resources.

Ongoing Monitoring
The college reserves the right to remotely, while onsite, and locally monitor student owned and college based
devices on an ongoing basis. Students found to be breaching the conditions of ICT Policies will be issued
consequences. Students may be called up at any time by ICT, Sub-School or Principal Class staff to have their
device checked for compliance with the college ICT Policies. Internet traffic is audited regularly and breaches
are investigated to ensure the safety and wellbeing of everyone in the BSC learning community.

MAJOR BREACHES
The following are considered major breaches:
1. Endangering the health and safety of or the property of others
2. Vandalising the property of others
3. Harassing or bullying others
4. Persistent minor breaches
5. Accessing blocked sites using VPNs, altering DNS settings to bypass the college proxy server, or
accessing the internet by tethering to smart devices or internet dongles with the intent of bypassing the
college monitoring systems and filters
6. Downloading, displaying, saving, or transmitting any material that others may find offensive. This includes
violent, racist, sexist material and pornography
7. Bypassing filters and network security with the intention of changing settings and or interfering with
existing sites
8. Using someone else’s password to access email, intranet profiles or other online forums under their
identity
9. Knowing about and failing to report or encouraging any of the above infringements to a
teacher/coordinator or member of the Principal team.

Procedures and consequences for major breaches
In the event that a student is in breach of these guidelines the relevant Sub-School Managers should be
informed. After consideration of the breach, the person may have one or more of the following bans imposed:
●
Temporary ban on Personal Technologies
●
Temporary confiscation of the device/s (including, but not limited to, computers or other mobile ICT
devices)
●
Removal of email privileges and/or internet and network access
●
If equipment and/or Personal Technology is damaged, where the device is owned by the college, the
student will be asked to pay all associated costs in replacing or repairing the damaged equipment
●
Removal from classes where computer use or mobile ICT device is involved
●
Suspension or expulsion
●
Authorities such as police may be contacted where the law has been breached

MINOR BREACHES
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The following are considered minor breaches of the policy guidelines:
1. Playing educational or non-educational games during school times without permission to do so.
2. Filming or photographing members of the school community, unless for an educational activity without
permission or consent to do so.
3. Misuse of the internet during school hours’ time – no games on site during breaks and before / after
school
4. Communicating digitally when not relevant to the requirements of the learning task.
5. Disseminating irrelevant material.
6. Failing to follow fair and reasonable instructions – such as not ceasing to use or put away the Personal
Technologies when required.
7. Changing settings for virus protection, spam and filtering that have been set as a departmental or
school standard.

Procedures and consequences for minor breaches:
Minor breaches will be dealt with by the classroom teacher according to the established procedure which
includes; a reminder of expected behaviour in the form of a warning, and the student temporarily logging off
and completing the task without using digital technology.
Where a student commits multiple breaches the student will be sent to an Assistant Principal or the Head of
Sub School. The student and teacher will complete an incident report. Students will incur one or more of the
above consequences at the discretion of the teacher, Head of Sub School and/or Assistant Principal.
Digital acceptance of this Policy is required via the payment portal of the Bentleigh Secondary College online
course confirmation via Compass

EVALUATION
Review annually, by Policy and Accountability Committee with recommendations to College Council

