
Dear Parents and Students, 
  
We are pleased to be welcoming all students back to on-site teaching and learning as of 
Tuesday 9 June 2020.  As advised previously, this is in line with the advice from the Victorian 
Chief Health Officer and decision by the Victorian Government to have all students return to 
on-site schooling. 
  
With all year levels now returning to on-site schooling, schools will no longer offer the 
Online Learning program. If parents choose to keep their child at home, they will be 
responsible for maintaining student learning. All lessons will continue to be placed on 
Compass. This does not apply to children who need to be absent for health or medical 
reasons, such as children with a compromised immune system. For those families, schools 
will establish a plan to meet their circumstances. Arrangements for those families will be 
managed by Mr Karunaratne (Assistant Principal: Student Engagement and Wellbeing). 
   
Bentleigh’s Back to School Parent and Student Guide which was sent out via Compass a few 
weeks ago, sets out key information in relation to the operation of the College.  The 
following is a summary of the crucial points which I ask you to re- familiarise yourself with: 

o The normal timetabled program for all Year levels (Year 7 –12), including Home Group for all 
Year 7 – 10 will operate. In supporting the 2021 subject selection process, our parent 
information evening has been organised to occur virtually and will be forwarded to all 
parents directly. 

o Specialised Programs outside of normal school hours remain suspended. 
o All kitchenettes other than the Main Staffroom will be unavailable for staff/student personal 

use. VCE kitchenette, Music kitchenette and da Vinci kitchenette is closed. 
o All buildings (except portables) will have one ENTRY and one EXIT ONLY for students, where 

practical. Please adhere to the signs, It’s in your hands to socially distance. 
o Each entry point will have a hand sanitiser stand.Please adhere to signage, It’s in your hands 

to sanitise. 
o Student toilet facilities will be as follows: Year 7 students will utilise the Year 7 Precinct 

toilet facilities; Years 8 - 9 students will utilise the PAC toilet facilities; and Years 7 – 10 
students will utilise the VCE/da Vinci toilet facilities. 

o A canteen service will operate. Lunch orders must be completed through the ordering 
system and social distancing adhered to. Floor decals will be placed outside the canteen. 
The following arrangements apply: Lunch orders must be submitted by 9:00am the day of 
the order and lunch orders will need to be collected directly from the canteen at the start of 
lunch. 

o Students will be required to bring their own water bottle for use at school. New water 
stations have been installed for the purpose of refilling water bottles. It should be noted 
that the drinking fountains will not be available for student use. 

o All gates to school will be open on 9 June from 8:30am and close at 9:00am. Students 
arriving after 9:00am will need to come via the General Office. 

o Staggered drop off and pick up 
In order to enable social distancing requirements, when students return they will start their 
school day at different times in order to provide a staggered drop-off and pick up. (It is 
recognized that the staggered times will not work for all). 
 



o Start of Day Arrival: 
8:30am                                 Years 10 – 12     
8:40am                                 Years 7 – 9          
End of Day Dismissal: 
2:50pm                                 Years 7/8 
3:00pm                                 Years 9/10 
3:10pm                                 Years 11/12 

o The APs will arrange recess and lunch breaks so that all Year 7/8 students are dismissed ten 
minutes early to go to the canteen.Teachers teaching those classes will supervise in piazza. 

o There will be no assembly-type gatherings until further notice. 
o There will be no inter-school sport until further notice. 
o There will be no camps/incursions/excursions until further notice. 
o There will be no ensembles, musicals, formals or small gatherings until further notice. The 

use of technology will be explored to deliver these events where possible. The Lip Synch 
Staff Musical is an example of a gathering without gathering orfilming in an enclosed space. 
 
ENHANCED HYGIENE PRACTICES 
Effective hand hygiene will be promoted at Bentleigh so as to prevent the spread of COVID-
19.  Boosted hygiene measures will continue to be implemented during the return to on-site 
teaching and learning. 

o All students must undertake regular hand hygiene, particularly on arrival to school, before 
and after eating, after blowing their nose, coughing, sneezing or using the toilet. 

o Hand Sanitiser Stations have been placed in every entry and exit of each school building, 
where practical. 

o Hygiene requirements including handwashing must continue to be practised. Soap will be 
available for students in all toilet/washroom facilities. 

o Parents/carers are encouraged to provide a small hand sanitiser for their child/children’s 
personal use. This should be in their pocket. 

o Extended and increased cleaning arrangements have been introduced and will continue. 
This involves progressive cleaning throughout the day to ensure that risks of transmission 
are reduced for high-touch surfaces. 

o Families are reminded that in accordance with Department guidelines, unwell students will 
be excluded from attending classes, must remain at home until symptoms resolve and seek 
medical assistance as required. Students requiring on-site First Aid will be initially assessed 
at the College and if required, arrangements for their immediate collection from the College 
are to be made by the parent/carer. 

o While the Victorian Chief Health Officer has indicated that students are not required to 
socially distance from one another while onsite, we are asking that where practical, we 
exercise common sense and courtesy and maintain as much distance as possible between 
ourselves and others. 

o The Department of Education and Training has procedures in place with the Department of 
Health and Human Services to manage suspected or confirmed cases of coronavirus (COVID-
19) in schools. 
 
 ACCESS TO THE COLLEGE 
All schools have been advised to undertake steps to reduce the number of adults on-site as 
well as those congregating outside their schools at any given time. 



o For this reason, the College will be accessible to those delivering, supporting, or receiving 
essential school services and operations including College staff, students, contractors, 
cleaners, maintenance workers and authorised visitors. 

o Parents are not permitted on-site, unless authorised by the College.  We understand that a 
number of parents will be keen to walk their child/children into the College and/or speak 
with their child’s teacher. Parents must telephone the College to make an appointment to 
assist us with social distancing measures.  Parents will need to be patient during this time 
and work together to ensure the safety of all. 

o To maximise the health and safety of students, parents will not be able to drop off 
forgotten lunches, books, equipment, clothing, notes, school work, etc. 

o When required, staff will be conducting parent meetings virtually or by phone. In 
extenuating circumstances face-to-face meetings will be organised by a member of the 
Principal Class Team. 

o The reduced College’s Office hours for the remainder of Term 2 are from 10:00am to 
2:00pm. Authorised visitors requiring entry into the College will be provided with pre-
arranged relevant access details. Please note that during this time, the College will be 
exercising strict social distancing measures such as limits to the number of people who can 
access the General Office at any one time. 
 
 ARRIVAL AND DISMISSAL ARRANGEMENTS FOR STUDENTS 
The College’s entry and exit points will be monitored to minimise the risk of creating large 
congregations. For this reason, the following arrangements have been made: 

o Additional staff have been rostered on before and after school yard duty for the remainder 
of this Term. 

o Families need to avoid or minimise their time around the College. Parents are to collect their 
children in a timely manner and are reminded to practise social distancing when waiting 
outside the College. 

o Families will need to plan for and adapt to altered arrangements to arrive at specified times 
and clearly advise their child where the pick-up meeting point will be. 
Students arriving on-site are able to access any gate. 
To minimise the risk of creating large congregations at the end of the school day, students in 
Years 7 – 12 will be dismissed at different times and encouraged to use the following exit 
points: 

o Years 7/8 will be dismissed early at recess and lunch to minimise rush to canteen and classes 
will cease learning at different times prior to the scheduled departure time to support a safe 
and orderly exit. The following exit points will be used by the students: 

o Years 7/8 students dismissed at 2:50pm. The period 6 teacher will escort the class to the 
lockers and then direct them to the Margareta Street gate (unless they have a bike). Staff 
will remain on duty with their students in and around Year 7 Precinct to minimise noise 
disruption until 3:10pm. 

o Years 9/10 students will be dismissed at 3:00pm and can use any gate. The period 6 
teacher will escort the class to the piazza and remain on duty in that area to minimise noise 
disruption until 3:10pm. 

o Years 11 /12 students will be dismissed at 3:10pm and can use any gate.    
Given the colder and inclement weather conditions experienced during the months of June 

and July, families are reminded to ensure their children are prepared and wear appropriate 

full winter school uniform. A reminder to parents and students, Year 7 students have 



Sport on Tuesday afternoon and should be in their PE uniform. Year 8 students have Sport 

on Friday afternoon and should be in their PE uniform. All other students will be required to 

be in school uniform and change into their PE gear if they have PE classes. The PE team has 

organised staggered change room operations. In addition, any specialised equipment used 

in practical classes will be sanitised using disenfectant Pine-O-Cleen wipes.  Every endeavour 

has been made to practice good hygiene. 

  

Further updates will be provided by the College as advice is released by the Victorian Chief 

Health Officer and the Department of Education and Training 

  

On behalf of the staff at Bentleigh, I thank you for your important role in supporting the 

College’s Online Learning program.  As teaching partners, our parents have played a vital 

role in supporting both the educational and wellbeing needs of our students.  Thank you for 

your continued support and patience during this challenging time. 

 

We look forward to welcoming all of our students back to the classroom. 

  

Yours sincerely 

  

Helene E. Hiotis 

Principal 


